
 

142 

6. Chairman of the Council 
 

At its Annual Meeting, Full Council elects one of its members (other than the Leader or a Cabinet 
Member) to be Chairman of the Council. No councillor can hold the post of Chairman or Vice 
Chairman of the Council for more than one year unless the council resolves to appoint a councillor 
for a second year. A chairman cannot preside at their own election. 

In the absence of both the Chairman and Vice Chairman, members will elect a chairman for the 
meeting concerned by a simple majority vote. The person presiding at the meeting may exercise 
any power or duty of the chairman for that meeting. In so doing, they will act apolitically, impartially 
and in the interests of the whole council. 

The Chairman has the following responsibilities: 

(a) uphold and promote the purposes of the Constitution and, after receiving advice, interpret 
 the Constitution when necessary 
(b) promote public involvement in the council's activities 
(c) represent the council as its civic head on ceremonial occasions at Island, national and 
 international events 
(d) preside over meetings of Full Council so that its business is carried out efficiently and 
 regarding the rights of councillors and the interests of the community 
(e) ensure that meetings of Full Council are properly constituted and that a quorum is 
 present 
(f) ensure that Full Council meetings are a forum for the debate of matters of concern to the 
 local community 
(g) preserve order in the conduct of those present 
(h) confine discussion within the scope of the meeting and reasonable limits to time 
(i) decide whether proposed motions and amendments are in order 
(j) decide points of order and other incidental questions which require decision 
(k) ascertain the sense of the meeting by: 

(i) putting relevant questions to the meeting and taking a vote thereon 
(ii) declaring the result 
(iii) causing a ballot to be taken if demanded 

(l) approve the draft minutes or other record of proceedings 
(m) adjourn the meeting with the consent of those present where circumstances justify it 
(n) declare the meeting closed when its business is completed 

  


	PART 1 – CONTENTS, INDEX AND GLOSSARY
	PART 2 – INTRODUCTION
	1. The Constitution
	2. Councillors
	3. Officers/STAFF
	4. The Public
	5. Full Council
	6. Cabinet
	7. Overview and Scrutiny
	8. Regulatory Committees and Boards
	9. Joint Arrangements
	10. Finance, Contracts and Legal Matters
	11. Review and Revision of the Constitution
	12. Suspension, Interpretation and Publication of the Constitution
	PART 3 – RESPONSIBILITY FOR FUNCTIONS
	1. Principles of Decision Making
	2. Executive and Non-Executive Functions
	3. Decision-Making Structure
	4. Full Council
	5. Budget and Policy Framework Rules
	6. Terms of Reference of Committees and Boards
	7. Additional Rules Applying to Planning, Licensing and Appeals Committees
	8. Joint Arrangements
	9. Scrutiny and the Call-In Procedure
	10. Local Choice Functions
	11. Non-Executive Scheme of Officer Delegation
	12. Statutory and Proper Officers
	13. Cabinet
	14. Cabinet Committees
	15. Forward Plan
	16. Key Decisions
	17. Member Level Decisions
	18. General Exception Decisions and Urgent Decisions
	19. Executive Scheme of Officer Delegation
	20. Financial Regulations
	21. Contract Standing Orders
	PART 4A – PROCEDURE RULES GOVERNING HOW FULL COUNCIL OPERATES
	1. Annual Meetings
	2. Ordinary Meetings
	3. Budget Meetings
	4. Extraordinary Meetings
	5. Notice of and Summons to Meetings
	6. Chairman of the Council
	7. Quorum
	8. Questions by Members
	9. Motions on Notice
	10. Motions on Expenditure
	11. Political Assistants
	PART 4B – PROCEDURE RULES GOVERNING HOW FULL COUNCIL, CABINET, COMMITTEES, SUB-COMMITTEES AND BOARDS OPERATE
	1. Election of Chairman and Vice-Chairman
	2. Minutes
	3. Record of Attendance
	4. Exclusion of Public
	5. Substitutes
	6. Duration of Meetings
	7. Motions Without Notice
	8. Previous Decisions and Motions (applies to Full Council and Cabinet only)
	9. Rules of Debate
	10. Voting
	11. Rights to Attend and Speak
	12. Members’ Interests
	13. Party Whip
	14. Questions by Members
	15. Questions by Members of the Public
	16. Disturbance by Public
	17. Recording of Meetings
	18. Discussion of Individual Officers
	19. Non-Attendance at Meetings
	20. Suspension, Amendment and Interpretation of Procedure Rules
	PART 4C - PETITION SCHEME
	PART 4D - OFFICER EMPLOYMENT RULES
	PART 5 - CODES AND PROTOCOLS
	1. Protocol for Councillors Rights to Information
	2. Access to Information Rules
	3. Protocol for Recording and Publishing Officer Decisions
	4. Member Code of Conduct
	5. Member Code of Conduct Complaints Procedure
	6. Dispensations Protocol
	7. Gifts and Hospitality Protocol
	8. Protocol for Member/Officer/Staff Relations
	9. Employee Code of Conduct
	10. Monitoring Officer Protocol
	11.  Recording, Photography and Use of Social Media Protocol
	12. Code of Practice for Members and Officers Dealing with Licensing Matters
	13. Code of Practice for Members and Officers Dealing with Planning Matters
	14. Protocol for Planning Committee Site Inspections
	15. Code of Practice for Members and Officers Dealing with Property Transactions
	16. Consultation Protocol Between Isle of Wight Town and Parish Councils and Isle of Wight Council
	17. Communications Protocol
	PART 6 – MEMBERS’ ALLOWANCES SCHEME



